



(date)

Dear                      ,

    Your fine (COMMAND/SHIP/SQUAD​RON/STAFF, etc.) has been scheduled once again for Operational Test and Evaluation (OT&E) services.  Our present plans are to conduct OPEVAL (FOT&E) on the  (Project/System/etc.)  from  (Date)  to  (Date) .

    As you may recall from previous correspondence regarding operational testing of the (Project/System/etc.), you and your (CREW/PERSONNEL/ STAFF) play a vital role in the OT&E process.  We stand ready to assist you in prepara​tion for and execution of the testing.  My Operational Test Director for this project is   (Name), COMOPTEVFOR (Code XXX), who can be reached at DSN 564-5546, extension XXXX, or commercial (757) 444-5546, should you have any questions regarding the test plan.  None of the tests are unsafe, but unusual situations can arise since you are testing equipment of new design or which may operate differently than other equipment with which your (CREW/PERSONNEL/STAFF) (IS/ARE) experi​enced.  Please ensure your pre-event briefings are adjusted appropriate​ly and don’t start until you are satisfied it is safe.

    I look forward to receiving your personal assessment of the  (Project/ System/etc.)  upon conclusion of this OPEVAL (FOT&E).


Sincere​ly,


DAVID ARCHITZEL

Rear Admiral, U. S. Navy 

                  , USN

Commanding Officer

USS                  (HULL #)

AE ______________  00000-0000

